3ATBEPIXKEHO

Pimenusim 360piB cyaiis
Tennomapcekoro mMicekoro cyay
Ounecrkoi 061acTi

Big «26» TpaBHA 2022 poxy Ne 1

Honoxenns
npo anapar Temaoaapebkoro Micbkoro cyay Onecobxol o6aacri

I3 3MiHaMH, BHECEHMMH pilieHHAM 360piB CyIuiB
Big 27.09.2023 poky Ne 1
Bix 19.06.2024 poky Ne 10
Big 30.09.2024 poky Ne 14

I. 3araanHi noJoKeHHS

1. IlonoxeHHs BuU3HA4Ya€ MOPSAOK Opramisamii po6oTH  amapaTy
Tennonapcekoro Micekkoro cyay Onecskoi 061acTi.

2. Anapar Tennoaapcekoro Micekoro cyay Omecbkoi obmacTi (maji — amapar
cyay) Biamosiguo no 3akoHy Yxpaiuu "IIpo cymoycTpiii i cratyc cyamiB" smificHioe
oprasisaliiiHe 3abe3nedeHHs poGoTH Cymy.

3. Y cBoifl misnbHOCTI amapaT cyxy Kepyerbess KoHctutymiero Ykpainm,
3akoHaMu Ykpainu "Ilpo cymoyctpiif i cratyc cyauis", "IIpo mepxaBHy ciyx6y",
"IIpo 3amobiranns kopynuii”, KogexcoM 3akoHiB mpo mpamio VKpaiHH, iHIIAMH
KONIEKCaMU Ta 3aKOHaMM YKpaiHu, mocraHoBaMH KabGinety MimicTpis Ykpainm,
IHIIUMM  HOPMATHBHO-TIDABOBHMH aKTaMM, IloNoXkeHHAM IIpo amapaT Cyxy,
piennamu Pangu cynnis Ykpainy, pimeHnsMu 360piB cyanis, Hakasamu JlepxkaBHOT
CyIOBOI aamiHicTpalii YKpaiHy Ta Il TepHTOpialbHUX yIIPaBIliHb, 2 TAKOXK HaKa3aMU
¥ pO3TIOPSIDKEHHSIMHU TOJIOBH CYRy Ta KEPiBHUKA anapaTy Cyay.

4. Tonosa cyny xoHTpomoe e(heKTHBHICTE JisUIBHOCTI amapaTy cCyay,
IIOroJKye TIpPU3HAYECHHS Ha [TOCAaJH KEePIBHHKA anapary Cydy, 3aCTyIHHKa KepiBHHKa
arapaTy Cyaxy, BHOCHTb B YCTaHOBJICHOMY NOPSIKY NMOTAHHS PO 3aCTOCYBaHHS 10
KepiBHHKa amapaTry CyAy, MOro 3acTylHMKa 3d0XOYeHHS ab0 HaKIaJeHHS
JMCUMILTIHAPHOTO CTATHEHHS BiIMOBIIHO J0 3aKOHO/ABCTBA.

5. Ilonoxenns npo anapat Temomapcekoro Mickkoro cyay Ojecskoi 061acTi
po3pobinsieThCs KepiBHHKOM amapary Cyay Ha mijcrasi THIIOBOTO IIONIOKEHHS Ta
3aTBepAXKyeTbCa 300paMu cyiaiB  Termmomapcekoro Mickkoro cymy Omnmechbkol
obunacri.

IMonoxeHHs Npo anapat cyIay He MOXe CymepeduTu THIOBOMY HONOXEHHIO.

6. CrpykTypa Ta INTaTHa YHCEeNBHICTh amapary (IUTATHUH PpO3MHUC)
Temnogapcekoro  Micekoro  cymy  Omecskoi  06nacTi  3aTBepIKYIOTbCA
TEPUTOPiaIEHMM  YNpPaBIiHHAM Jlep)KaBHOI CyZoBOi aaMiHicTpanii Yxpainu B
Onecpkiil obmacri.



CrpykTypa, mTaTHa YHCENBHICTE Ta PO3pOOGIeHHil HA MiACTaBi HUX IITATHHI
posnuc Temnomapcekoro Micekoro cyny Opmecbkoi 06acTi 3aTBEpIKYeThCA 3a
IIOrO/DKEHHSM 3 royioBol0 Temmomapcekoro Micekoro cymy Omecbkoi obmacti
BiTIOBITHOTO Cy/ly B MeXax o0CAry BUAATKIB Ha yTPHMAHHS Cyy.

7. IlpaBoBMii cTaTyc NpaniBHHKIB amapary CyIy BH3HA4aeThCs 3aKOHAMH
Yxpainu "IIpo cynoyctpiit i cratyc cymaais", "TIpo mepxaBHy ciyx6y", iHmmMu
aKTaMH 3aKOHOJaBCTBa Y KpaiHH.

IlpaBoBuii craryc Ta yMOBH XiSUIBHOCTI MOMIYHMKA CYZIJi BH3HAYaIOTHCA
TakoX IToIoXKeHHAM NIpO MOMIYHHKA CYITi, 3aTBepKEHUM pilieHHaM Pamu cyanis
VYkpainu.

IlpaBoBuii cTaTyc Ta yYMOBHM JiSUIBHOCTI CYJOBOrO  pO3IOPSAHMKA
BU3HAYalOTECs TakoX [TonoxxeHHsM Mpo MOPSJOK CTBOPEHHS Ta AisJIBHOCTI CIIyX6u
CYHAOBMX  PO3NMOPSJHMKIB, 3aTBepKeHUM 1 0oBo0  JlepXaBHOI  CyHOBOI
aaMinicTpanii YKpaiHy 3a IOrOMIKEHHM i3 BHINOK0 panoro npaBocymas.

[MocamoBi iHCTpyKmii mMpauiBHUKIB amapary TerutoaapchbKoro MiChKOTO Cymy
Omnecbkoi obrmacTi po3pobIsIOTECS Ha MiCTaBi 3aTBEpIKEHHUX JepKaBHOIO CYIOBOIO
aJIMiHICTpani€ro YKpaiHu THIIOBHX NOCAJOBHUX IHCTPYKLi# NpamiBHUKIB anapary LuX
CyIiB 1 mHonoxeHb IPO CTPYKTYpHI WigPO3ALIM amapaTy CyAy Ta THIIOBOro
nonoxxenus. Ilocanoi incTpykuii mpaiiBHHEKIB anapaty TemnoaapchKoro MiCbKOro
cyny Ogpecekoi 06macTi, KpiM NocaloBOi iHCTPYKIii KepiBHHMKa amapary cymay
PO3pOOJIAIOTECA Y BCTAHOBICHOMY IIOPAAKY, 3 YypaxyBaHHAM HOPM YHHHOTO
3aKOHOJaBCTBA Ta 3aTBEPIKYIOThCS KEPIBHUKOM anapary Cyuay.

ITocanoBa iHCTpyKuis KepiBHHKa amapaTy TerumoAapchKoro MiCBKOTo Cymy
Opnecekoi o6macTi po3pobiseThest Ha MiACTaBI 3aTBEepIKeHHX Jlep:KaBHOIO CYIOBOIO
aZMiHiCTpaniero YKpalHH THIIOBHX MOCAHOBHMX iHCTPYKIIiH KepiBHMKIB amapary CyziB
Ta nporo Tumosoro mnonoxenns. IlocagoBa IHCTpYKIisi KepiBHWMKa amapary
Tennonapcekoro Micekoro cymy Omecskoi obnacTi 3aTBEpIKYeThCs Cy6’€KTOM
NpU3HAYeHHs 3a ITOTODKEHHSIM royioBH Temnomapckkoro Micskoro cyny Omechbkoi
obacTi Ta ciry6u ynpaBniHHS IIEPCOHATIOM CY6’€KTa IPU3HAYEHHS.

II. OcHoBHI QpyHKIIT amapaTy cyay

8. BiAnoBiIHO 10 OCHOBHMX 3aBlaHb, BH3Ha4YeHKX 3akoHoM Ykpaiau "TIpo
CyZIOYCTpIiH 1 cTaTyc CyAniB", amapar cyuy:

1) cTBOpIOE HalleXHi YMOBH TisUIBHOCTI CYAy Juisl €(peKTHBHOIO BUKOHAHHS
CYAAsMH IOKJIAZICHUX HA HUX MOBHOBAX€EHE;

2)  3piiicHIOE opranizamiiine, iHdopMaIiiiHO-I0BiIKOBE # JTOKYMEHTAJIbHE
3a0e3MeyeHHs MiArOTOBKY CIIPaB i MaTepialliB LI PO3IALY CyIIAMY;

3)  3abesnmedye BemeHHS O>KypHaTiB (IPOTOKOJIB) CyJOBOrO 3aciJaHHS,
¢ikcyBaHHA cCynoBOro npouecy (CyDOBHX 3acCilaHp) TeXHIYHHMHM 3acobaMH,
NPOBE/ICHH BiZleoKOH(epeHiif;

4)  3abe3neuyye HaACHIaHHA aApecaTaM B YCTAaHOBIECHOMY HOPAIKY KO
CYIOBHX DIIICHb, & TAKOX CYIOBHX IIOBiZOMIIEHb, IIOBICTOK 1 BUKIIHKIB;

5)  opraHi3oBye Ta 3abe3nedye BeJeHHsS AUIOBOJICTBA B Cyi, 3abesmedye
MiArOTOBKY W CKJIaJaHHs JOKYMEHTIB BiIMOBiAHO 10 iHCTpyKIii 3 JiJOBOACTBA B
Cy[li, iIHIMX aKTiB 3aKOHOAABCTBA VKPaiHH;

6)  3abesmnedye HaJeXHy OpraHisalliio eKCreuIiiHoT 06po6KH TOKYMEHTIB;



7)  3abesmeuye BeneHHS, 06K, GOPMYBaHHS, ONPALFOBAHHS, HAACHIAHHS,
ApYKyBaHHS, THPa)XXyBaHHsI, BUKOPHCTaHHs, 30epiraHHs Ta 3HUINEHHSA MaTepialis,
JIOKyMEHTIB Ta iHIIUX MaTepiajbHUX HOCIiB iH(opMarii, MOB'S3aHUX i3 MiATHHICTIO
cyay;

8)  aHaui3ye cIy)00BY KOPECIIOHIEHIIIIO;

9)  opraHi3oBye KOMIUIEKTYBAaHHS apxiBy, IIiATOTOBKY JOKyMEHTiB Ta
apxiBHUX CTIpaB JJIsl Niepefiati X y BCTAHOBIEHOMY TTOPAIKY Ha IIOCTiiiHe 36epiranHs
4Y¥ 3HUILEHHS;

10) 3alesmedye AOTpHMaHHA BHMOT [0 BeleHHAS O0ONiKy, 36epiraHus,
BHUKOPHCTAHHS, 3HHINECHHA TOKYMEHTIB Ta iHINMX MaTepialbHUX HOCIIB iH(opMmarii,
110 MICTATB iH(GOPMAIIIO 3 0OMEKEHNUM JTOCTYIIOM;

11) 3abesmeuye norpuManHs BuUMOr 3akoHy Vkpaimm "IIpo nepxaBHY
TAEMHHITIO";

12) cknagae Ta momae B yCTaHOBJIEHOMY IOPSAKY CTATHCTHYHY 3BIiTHICTB
npo poboTy Cymy, PopMye OTNISAMH CTATHCTHYHHX JAHHX MPO MiJCYMKH IisTBHOCTI
cyny;

13) ©Gepe y4acTp B aHai3i CyJJOBOI CTATMCTHKM, BUBUEHH] Ta y3aranbHeHHi
CyIIOBOI MPaKTHKH, 3abe3nedye MiJroTOBKY AaHAJIiTHYHMX MAOBifIOK, TaOJIHIb,
indopmarii 3 nuTaHE CyJI0BOI CTATUCTHKY;

14)  ympoBamKye NepeoBi TEXHOJOTII opraHizamii po60TH 3 TOKyMEHTaMH B
cyni, 3abe3nedye BIIPOBaKEHHs €EKTPOHHOIO CYY;

15) 3abesnedye namcunaHHs y4acHHKaM IIPOLECY NPOLECYATHHUX JOKYMEHTIR
B €JICKTPOHHOMY BHITISLZII BiAIIOBITHO A0 MPOLECYATLHOIO 3aKOHOAABCTRA.

16) smilicaioe indopManiiiHo-TexHiune 3abe3NeuyeHHs CYJOBHX 3aCilaHb,
360piB CyIiB;

17) 3abesmedye GyHKIIOHYBaHHs y cynal indopmariino-
TENICKOMYHIKaIliHHUX CHCTEM, CHCTeM eJEKTPOHHUX KOMYHiKallilf, IpOrpamMHOro
3a0e3rneyeHHs Ta 6a3 JaHuX;

18) 3abesnmeuye (byHKIiOHyBaHHS aBTOMaTHU30BaHO1 CHCTEMHU
JOKyMeHTOO06iry CyjAy, aBTOMATH30BAaHOIO PO3MOALTY CHOpaB MiX CYLIIMH (O
no4yatky (QyHKmioHyBaHHS €IHHOI CyIOBOI iHGoOpMaliiiHO-TeneKoMyHiKaiifHOT
_ CUCTEMH);

19) BxuBae 3axoniB mo 3abe3HEYEHHS KOHTPOJO 3a TOTPUMAHHSM BHMOT
Ilonoxenns mpo €xuHy cynoBy iHpopMauiiiHO-TeleKOMyHiKaililiHy cucTeMy (710
noyarky ii ¢yHkuionyBanHs — IToJoXKeHHS NPO aBTOMATH30BAHY CHCTEMY
JAOKYMEHTOO00Iry cyAly), Yy TOMY YHCIi B YaCTHHi 3aCTOCYBaHHS aBTOMATH30BAHOTO
PO3IOAITY CyJOBHX CIIPaB MiX CYAIsIMH;

20) snilicHIo€ opraHizanilo JOCTYNMy CyAZiB i NpaliBHUKIB amapaTy Cyay IO
aBTOMAaTH30BaHUX IH(GOPMAIifHUX i JOBIAKOBHUX CHCTEM, PEECTPIB Ta GaHKIR JaHMX,
AepxareneM (anMiHICTPaTOpoM) SIKMX € JepXaBHi opraHu a6o opraHu MicleBoro
CaMOBpSIyBaHHS Y BHU3HAYEHOMY YMHHHUM 3aKOHOJABCTBOM IIOPAZKY, a4 TaKOX
KOHTPOJIb 32 JIOTPUMAHHSAM BUMOT LIOJO0 3aXHCTy iH(opMallii;

20) y BH3Ha4YEHHX 3aKOHOM BHIIafKax 3abe3redye HaJCHIAHHS eleKTPOHHHX
KOMiH CymOBHMX pimeHp A0 €IWHOTO [AEPKABHOTO PEECTPY CYAOBHX pillleHb;
BUKIIIOYUTH

21) 3aGesnedye HaJCHIaHHS BiOMOCTEW NPO HaOpaHHA CYNOBHM DilICHHAM
3aKOHHOI CHJIH 10 €IMHOTO JEPIKaBHOT'O PEECTPY CYAOBHX PilllcHE;



22) BXHBa€ 3axO[iB IIOA0 3a0e3mneyeHHs CyIZiB i NIpalliBHUKIB anapary cymay
KJTI04aMy KBasli(iKoBaHOTO eeKTPOHHOTO MiIIHCY;

23) saGesneuye y m3aemomii 3 TY JCA Vkpainm B Opecbkit obmacti
Jlep>xaBHOIO CYOBOIO aJMiHiCTpanielo YkpaiHu CyaiB, IpauiBHEKIB amapary cynmy
HeoOXiHNMH 3acobamu iHpopMaTH3aLii;

24) 3abesnedye peanizaliio TepKaBHOI ONITHKY y cepi AepiKaBHOT CI1yx0u 3
IHTaHb yIIPABJIiHHS EPCOHATIOM aMapary CyAy;

25) 3niiicHioe no6ip Iepconaly amapary cymy, OpraHi30Bye po6oTy OO Horo
MOTHBAIIT;

26) Besie KaapoBe JINOBOICTBO CyAy, B TOMY YHMCIi 0coGOBi CIpaBH CyLiiB y
NOpsiAKy, BH3HaYeHOMy J[lepxkaBHOIO CymoBoOO anMiHicTpamiero VYxpaiHm 32a
IIOTO/KeHHsIM 3 Panoro cyaniB Ykpaium;

27) Bene aBTOMAaTM30BaHY CcHCTeMy OOJiKy KajpiB Cydy (JO MOYaTKy
$yHKIiOHYBaHHS €1MHOI CY0BOT iHpOPMaIIiHO-TeIeKOMYHiKAIlHHOT CHCTEMM);

28) 3abesmneuye HanexHy poGOTY KOHKYPCHOT Ta JMCIMILTIHAPHO! KOMICHI:

29) 3abesnedye BeleHHA BifCBKOBOrO OOMiKy Ta 3JilfCHEHHS GPOHIOBAaHHS
IPaLiBHUKIB Cyy;

30) Gepe ywacTh y 3pilicHeHHI 3axofiB 3 MOGLTI3amiiHOI MiArOTOBKH i
MoOiizanil, 3aiiCHIOE KOHTPOE 3a 3IiCHEHHSM [UX 3aXO/iB;

31) opranizoBye 6i6nioTeuno-inpopManiiiHy poGoTy B Cyi;

32) spificHIOe OONiK MeYaTOK i INTaMIB Ta KOHTPONb 3a iX 3GepiraHHsM,
BUKOPHCTAHHSAM Ta 3HHILECHHSAM;

33) 3abesmedye B3aEMOZi0 CyAy 3 TIPOMAICBKICTIO, 3aCO6aMHM MAcOBOI
1HopMariii;

34) 3abesneuye y B3aeMOAIl 3 CYAUAMHU-CIiKepaMH TATOTOBKY i TIOIITMPEeHHS
MaTepialliB Ipo TisUIbHICTE Cyy;

35) szalesmevye MiATOTOBKY, Ilepefady AaKTyalbHIiCTh, HOCTOBIpHICTH Ta
OHOBJICHHS BIAKPUTHX JAHHX, PO3IOPSNHHKOM SKHX € Cyl, Ha €JuHOMY
Oep)KaBHOMY BeO-mopTani BiAKpUTHX aHHX, 3abe3neuye ONPUIIOAHEHHS Ha
€nuHoMy BeG-moprani BHKOpPHCTaHHS IyGNiYHMX KOIITIB iH(OpMamii mpo
BUKOPHCTaHHS IMyGIIiYHUX KOIITIB CYIOM;

36) 3aificHIoe inopMalliiiHe HallOBHEHHA Be6-CaliTy CyLy;

37) opranizoBye Ta 3abesledye BHYTpilIHiN OOMIK CIIATH, MOBEPHEHHS i
3apaxyBaHHs CynoBoro 36opy no JlepxaBHoro Gromkery Ykpainu;

38) po3pobiisie MPOEKT CTPYKTYPH Ta LITATHOTO PO3MUCY CYAY;

39) 3a6e3neuye miAroToBKy IPONO3HMIIii 10 GIOIKETHOTO 3aIlUTYy;

40) oprani3oBye NpHifOM IpoMaisH, 3a6e3nedye pO3rIAN IPOHO3MULIM, 3asB i
CKapr, 3allUTiB BiANOBiAHO 10 BUMOT 3akoHiB Ykpainu "ITpo 3BepHEHHs rpoMamsH”,
"IIpo axBOKaTypy Ta aiBOKaTChKy HisJBHICTE", "Ilpo craryc HapoAHOro jaemnyrtara
Yxpaiun", "Ipo moctyn mo my6aigHoi iHdopmanii”, "TIpo indopmarrio";

41) 3abe3nedye mOTpEMaHHS BHMOT 3aKOHIB Ykpainu "ITpo oxopoHy mpari’,
"I1po 3axucT nepconanshux aanux", "TIpo 3amo6iraHHs KOPymIi";

42) 3abesnmeuye mepeBipKy GakTy TmomaHHA Aeknapaiuiii cy6’exramu
AeKapyBaHHA Ta iHpopMyBanHs HamioHalpHOro areHTCTBA 3 MUTAHB 3aMOGIraHHS
Kopynuii GaxTy HemojaHHA YU HECBOEYACHOTO MOJAHHS JeKIapariifi cy6’ekTamu

JeK1apyBaHHs BiIMOBifHO o BUMor 3akoHy Ykpaiuu "Ipo 3amo6iraHHs Kopymmii";



43) magcumae po Bumoi xsamidikauiiinoi komicii cygnip  Ykpainu
NMOBIJOMJIEHHS IIOJO 3MiH, sKi BiAGYJMCA y 3aTajJbHUX BiZOMOCTAX CyIaiB
BiQNIOBIHOTO CyHy JUI HAleXHOTO BENCHHA, HAIOBHEHHSA Ta OHOBICHHS
CYAIiBCBKOTO OCKE;

44) BUKOHye HaKa3sH ¥ pO3NOPAIKEHHsS ToNOBU Temnomapchkoro MichKOro
cyny Omecekoi obnacti, kepiBHHKa amapaTy TelUIOHapCHKOIO MiCBKOIO CYAY
Onecwkoi obuacrTi. ;

45) 3abesnedye po3poOJEeHHS TMPOEKTIB aKTiB CTOCOBHO OpraHizawii
BHYTPIIIHBOI HisnbHOCTI Temonapchkoro Mickkoro cyny Onecbkoi 06macTi;

46) 3abesmedye oprasisalililo Ta MPOBENECHHs 3aralbHUX 300piB MpalliBHUKIB
amapaty Tenmomapcekoro Micekoro cyny Opeckkoi o6nmacti, po6Goumx Hapan,
MiKHapOJHMX 3yCTpidei, mpec-koH(epeniiii Ta iHmux 3axonis;

47) 3abe3neuye TOTpUMAHHS 3aXO/IiB IIOXKEKHOI Ge3MeKy;

48) spificHIoE rocrmojapcbke OOGCIYroBYyBaHHS Cydy, 3abesnedye HaleKHY
eKCIUTyaTallil0 IPHMIIEHHSA CyIy, KOHTPOJIOE CaHiTapHO-TEXHIYHMI cTaH pobodmx
IPUMILIEHB, IH)KEHEPHUX CHCTEM 1 KOMYHIKalIii;

49) 3abe3neqye 36epeXxeHHsT MaTepiaNbHUX LIHHOCTEIH;

50) opramnizoBye Ta 3abe3neuye BUKOHAHHS B CyJi OpraHi3alliliHO-TeXHi4HHX
3axoniB y cdepi indopmaniiinoi Gesmekd, TexHiYHOro 3axmucTy iH$opMmarii Ta
IpOTUJIT Kibep3arpos3aM;

51) BukoHye inmi QyHKIil, TOB'A3aHi i3 3a6€3N€9eHHsM AiATBHOCTI CyIy.

Y ¢y, AKui € pO3NOPAAHUKOM OFO/KETHUX KOLITIB, aliapaT CyAy TaKoxX:

3abe3neyye BeleHHsA GyXranrepchkoro o6iKy BiANOBINHO O BCTAHOBIEHHX
HOPM 3aKOHOJABCTRBa,

OpraHi3oBye IIaHyBaHHS (iHAHCOBO-TOCIIONAPCHKOI JiSIFHOCTI;

3MIACHIOE KOHTPONh 3a 30epe)KEHHAM TOBapHO-MATepialbHHUX IIHHOCTEH,
IPaBUNBHUM BUKOPHUCTAHHAM I'POIIOBHX KOIITIB i MaTepialbHUX PECYPCiB;

CKJIaIa€ Ta MMOJA€ B YCTAaHOBIEHOMY IOPSAKY CTATHCTHUHY, OIOIIKETHY,
HOJATKOBY Ta OyXTalTepChKy 3BiTHICTb.

I11. KepiBHHK anapaTy cyay, iioro 3acTynHuKH

9. Anapat cyny 04oIo€e KepiBHHK anaparty Cyay.

Kepieauka amapary Temnonapcskoro micekoro cymy Ogecbkoi obnacTi, Horo
3aCTyIIHUKA 3a MOTO/DKEHHSM 3 rosioBolo Terrofapcskoro Mickkoro cyay Omechkoi
oGnacTi mpu3Hadae Ha MOCaAy Ta 3BiNBHAC 3 IOCAAHM HAYATHHHMK BilIOBiAHOTO
TEPUTOPIANILHOTO yNpaBliHHA Jlep)kaBHOI CyfoBOi aaMiHiCTpamii YxpaiHu B
Opnecekiit obnacri .

10. Ha nocanmy xepiBuuka anapary Teruiopapcekoro micekoro cyay Opechkoi
obnacTi, HOro 3acTyNHWKa IpPU3HAYa€ThCs ocoba, SKa BiAMoOBigae BHMOram o
npodeciiHOl KOMIIETEHTHOCTI 1S 3alHATTS HOCaH, SKi CKIAJalOThCH i3 3arajlbHuX i
CTIelialbHUX BUMOT.

Oco0a, Axa mpeTeHIye Ha 3alHATTS MOCaAM KEpiBHHKA amapary Cyay, HOro
3aCTyITHHKA (3aCTyNHUKIB), HOBUHHA Bi/IIOBiaTH TaKUM 3aTaTbHUM BHMOTaM:

BHIIIA OCBiTa 3 OCBiTHIM cTyleHeM MaricTpa (a6o NpHpiBHSHA [0 Hei BHILA
OCBiTa 3a OCBIiTHBO-KBaTi(hiKalifHUM piBHEM CHemiagicTa), TOCBix poOOTH Ha
- mocajax JiepKaBHOI Ci1ykGu kateropiii "B" un "B" a6o mocBix ciyxGu B opranax



MICLIEBOTO CaMOBpsi/IyBaHHs, 260 JOCBiL pPo6OTH Ha KepiBHUX MMOCaAax MiJANPUEMCTB,
YCTaHOB Ta OpraHi3alili He3alleXXHO BiJj GOPMHU BIACHOCTI HE MEHIIE OJHOIO POKY,
BillbHE BOJIOHIHHA JEPKABHOIO MOBOIO;

CreniansHi BAMOTH JI0 0ci6, fKi IPeTeHAYIOTh Ha 3alfHATTS ITOCa] KepiBHHKA
anapaty Temmomapcekoro Micekoro cymy Omeckkoi obnacTi Ta Horo 3acTymHHKa
BH3HA9alOTBCS HaYalbHUKOM TEPUTOPIABHOrO YIpaBIiHHS JlepXaBHOI CyA0BOI
anMiHicTpauii Ykpaiau B Opechkiif obuacri.

11. 3aoxoueHns a6o HaKIaJeHHA MUCIMIUIIHAPHOTO CTATHEHHSI CTOCOBHO
KepiBHUKa amapaTy Teruomapcbkoro Micekoro cymy Omechkoi o6macti, Horo
3aCTyIIHMKA 3aCTOCOBYIOTHCA 3a NOJaHHAM FOJIOBH cydy TemionapchKoro MicbKoro
Onecpkoi obutacri:

Ha4yalbHAKOM  TEPUTOpiaNlbHOTO  ymnpaBiuiHH#  JlepaBHOi  Cy[0OBOI
anMiHicTpanii Vkpaiam B Ogechkkiii 06macti — CTOCOBHO KepiBHHKA amapary
Tennomapcekoro Micekoro cyay Onecbkoi ob6aacTi Ta fioro 3aCTYMHHKA, & CTOCOBHO
KepiBHHMKA amapary Termnomapchkoro Mickkoro cyny Omecbkoi obmacti Ta #Horo
3aCTYNHHMKAa OO0 HaropoUKEHHs BIIOMYHMMH 3a0XOUYyBAIbHMMH BiI3HAKaMH
JlepxaBHoi CynoBoOi anMiHicTparii Ykpaidu.

12. Kepisauk anapary Temmomapcekoro micskoro cymy Opmechkoi obmacTi
NpHU3HaYae Ha NOCady Ta 3BUIBHAE 3 [IOCaA¥ MpalliBHUKIB amapary Temnomapcekoro
Micekoro cyay Onecpkoi oGacTi, 3aCTOCOBYE JI0 HHX 3a0XOYEHHS Ta HAKJIANac
AUCUMIUTIHAPHi CTATHeHHsA. Jlo6Gip mpauiBHEKIB amapaTy cyfy 3miliCHIOETbCS Ha
KOHKYDCHill OCHOBI, IpaIliBHUKIB, 5Ki BUKOHYIOTh QYHKUIii 3 06CIyroByBaHHS, i B
NOPAIKY NEPEeBENCHHs NepKaBHUX CIyKOOBLIB BifIMOBIAHO JO 3aKOHOIABCTBA HPO
AepxaBHy ciyxOy. [IpuzHaueHHs Ha mocaay Ta 3BiIBHEHHS 3 [TOCAAM ITOMIYHHKA
CyIJi 3aiCHIOETCS BiOBiAHO 10 [T010XKeHHs Ipo TOMiYHHKA (TOMIYHUKIB) CYIJ.

13. KepiBHMKy amapaty cymy Ges3mocepeqHbO MiJMOpsAAKOBAaHI 3acTYITHHK
KepiBHHKa amapaTy cymy. IloMiuHEK cyani minsBiTHWI KepiBHMKY amapaTy
Temmomapeskoro mickkoro cymy Opecbkoi obmacti miomo goTpumanHs IlpaBun
TOBEIIHKH TMpalliBHUKA Cydy, TPYAOBOI JUCHUILIIHM, MpaBHI TEeXHIKM Oe3mexd,
OXOPOHHU Mpalli Ta 3 iHIIMX UTaHb, BU3HaYeHUX [10JI0KeHHAM [IpO IOMIYHHKA CYA,
3aTBEPJPKEHOro pimeHHsM Pagu cynnis Ykpainu.

14. KepisHuk amapary Temnomapcekoro Micekoro cymy Ojecbkoi obmacti
BiZINOBiTHO 0 HaJlaHUX IIOBHOBAXKEHb:

1)  3pificHroe GesmocepeHE KEPIBHUITBO amapaToM TemiofapchKoro
Micekoro cymy Opecbkoi obiacti, 3abesmedye opramizamilo po6OTH HpaliBHHKIB
amapary CyAy, X B3a€MOJil0 Y BUKOHaHHi 3aBaHb, TOKIAJICHUX Ha arapaT CyLy;

2)  B3aeMofic 3 TePUTOpIallbHUM YIpaBiiHHAM JlepxaBHOI CyIOBOI
agMinicTpamii  Ykpainm B Opeckkii  obGnacTi, OpraHaMH  CyZIJIiBCHKOIO
camoBpsnyBaHHs, Cmyx6010 CyHOBOi OXOpOHH, OpraHamMy [epXKaBHOI BIAMH,
OpraHamMd MICHEBOTO (OKPYXKHOTO) CaMOBDSAyBaHHS, iHIIMMH YCTAaHOBAMH,
MiANpUEMCTBAMH I opraHizamismu, 3aco6amu MacoBoi iHpopMamii 3 IIHTaHb
3abe3neueH s AisUIbHOCTI CYLy;

3)  BXHBac 3aXO0fiB I 3a0e3NeueHHs HAJIeKHHX YMOB JifIbHOCTI CyHy;

4)  3abesnedye MiATOTOBKY IUIAHIB pobOTH Cymy JUIsl 3aTBEPIKEHHS
TOJIOBOIO CyJly, 8 TAKOX 3A1HCHIOE KOHTPOJIb 32 BAKOHAHHSIM 3allJIAHOBAHUX 3aXOJiB;

5)  KoOpAMHYye 3[iiiCHEHHS OpraHi3aliMHMX 3aXOAiB ILIOAO MiATOTOBKH
360piB, OIIEpPaTUBHUX HAPA;



6)  indopmye 360pu CyadiB PO CBOIO MisUIBHICTH, 3a6e3IeUye BHKOHAHHS
piwiess 360piB CyaiB 3 MUTaHb BHYTPIIHBOL AiSTBHOCTI CyAY;

7) 3[iMCHIOE opraHizalliiiHe 3a0e3medeHHs BeIeHHS CyZI0OBOI CTaTHCTHKH,
ALIOBOACTBA B CyJli, 061Ky Ta 36epiraHHs CyJOBHX CIIPaB;

8) 3abesneuye  ¢ynkuioHyBaHHs €amHOi cymoBoi  imbopmariiiiHo-
TeJICKOMyHiKalifHOT chcTeMu (0 modYartky ii QyHKIIOHYBaHHI — aBTOMATH3OBAHOI
CHCTEMH JIOKYMEHTOOGIry Cy/ly), aBTOMaTH30BaHOT'O PO3NOALTY CIIPaB MiX CYIIIMY;

9)  3pidichioe opraHisamiiiHe 3abesNeYeHHAs MM HANGKHOI  pOGOTH
6i6itioTexku cyay (3a HaSsBHOCTI);

10) 3abesneuye po3pobieHHs i [OJAHHA Ha  3aTBEPIKEHHI B
YCTaHOBJIEHOMY MOPSIKY CTPYKTYpH Ta INTaTHOTO PO3MHCY amapary cyny, Horo
IITaTHOI YMCEJIBHOCTI;

11)  sarBepmkye mocajoBi iHCTPYKLUii MpalliBHUKIB anapaty cyumy;

12) 3pificHrO€ KOHTPONB 3a MOTPUMAHHAM MpAliBHHKAMM Aanapary Cyiry
NOCaIOBUX IHCTPYKIiH, MOJOXEHb IPO CTPYKTYPHI MiApO3MiNM amapaTy cCyny,
IOJIOXKEHHA NpO amapat cyay, llpaBun BHYTPILIHBOTO CIIy®GOBOTO pO3MOPSAKY,
IlpaBun BHYTPINIHBOTO TPYNOBOrO pPO3MNOPSAKY, [IpaBun noBeAiHKH NpalliBHHKA
CyAy, 3aralibHUX MPAaBHJ €TUYHOI TOBEJIHKH JAEPXKABHHUX CIy>KGOBLIB Ta MOCALOBHUX
0ci6 MiCIEBOTO CaMOBpPALYBaHHA, IPAaBHJA TEXHIKM O€3MeKH Ta BUMOT iHIIHX
JOKYMEHTIB, Ki perIaMeHTyIOTh poboTy Cyay;

13)  3abesnedye peanmisawiio €uHOI NepKaBHOI MIOJITUKH Y cepi AepKaBHOT
CITy0H, € KEPIBHUKOM JepXaBHOI CITyGH B anapaTi Cyy;

14)  BukoHye @yHKii po6OTONABL AJIs PAUIBHUKIB anapaTy cyAy, SKi He €
JEP>KABHUMU CITYKOOBIISIMHU;

15) 3abesneuye migBuIeHHA KBamidikauii AepxaBHHX CIyXGOBLIB amapaTy
CYAY, IPAaliBHHUKIB NaTPOHATHOI CIIyXOH, MpaliBHHKIB, AKi BUKOHYIOTh (YHKIT 3
00CITyroByBaHHS,

16) 3mificHIOE KOHTpONb 3a [JOTPUMAHHAM BHUKOHABCHKOI Ta CIYX60OBOT
IMCUMILIIHY IIPalliBHUKAMHY amapary Cymy;

17) 3a0xodye npalliBHHUKIB amapary CyAy Ta HaKIaJac Ha HUX AMCIMILTIHApHI
CTATHEHHS,

18) posrnsnae ckapru Ha fii abo Ge3misIBHICTH NEpkKaBHUX CIyKOOBIIB Ta
iHIOMX MpaIiBHUKIB anapary Cyay;

19) monae Ha 3aTBEpIKEHHS B YCTAHOBIEHOMY HOPSIKY O LEHTPAIBHOTO
OpraHy BUKOHaBYOI BiajM, WO 3abe3neuye (GOpMyBaHHSA Ta peallisye Aep:KaBHY
NoNTUKY y cdepi AepxaBHOI ciayx0Ou, abo ii BiAMOBIAHOMY TepHTOpiaTbHOMY
Oprady, NepejiK IocaJ NpalliBHUKIB amapaTy Cydy, siKi BHKOHYIOTh (YHKIHI 3
00CITyroByBaHHS;

20) 3abesnmeuye cBoeyacHe (HOpMyBaHHs Ta HaJaHHs Bumid xBamidikarmiiiniii
KoMicii cynnip Ykpainu HasBHOI B cyai indopmanii momo cyauis, 1x npodeciinoi
JiSNBHOCTI s GOpMyBaHHS CY/IiBCBKOTO JOCHE;

21) Bu3HaYae MiClle, CTPOK BiAPAMKEHHS, DPEXHM pOOOTH B MeEpiox
CITy’k00BOr0 BiAPAMKEHHS NPaLiBHAKIB arapary cyiy ¥ 3aBJaHHs IO BUKOHAHHS;

22) nomae nns 3aTBEpKEHHS 3arallbHUMH 360pamu  (KoH(epeHIiero)
Temnomapcexoro Mickkoro cyxy Opecbkoi o6macti TlpaBuna BHYTPiIHBOro
Ciy>k60BOTO pO3NOPSAKY amapary CyAy, po3polbiieHi Ha OCHOBI THIIOBHX IpaBHI
BHYTPILIIHOT'O CITy’KOOBOTO PO3MOPAIKY:;



23) sarBepmxye ITonoxenHs Npo NpeMilOBaHHs MPaIiBHEKIB anapary Cyay 3a
pilieHHsIM 360piB cyaxis Temogapcekoro Micekkoro cymy Onechbkoi obmacti (32
HAasIBHOCTI ) Ha mifcTaBi THIIOBOTO MOJIOKEHHS PO MPEeMIIOBaHHA;

24) BCTaHOBIIOE HalOABKH, JOITATH Ta NPEMii IIPalliBHUKAM amapaty Cydy, y
TOMY 9HCII NOMIYHHMKAM CyAAiB BianosifHo mo IlonoXeHHS Npo HpeMiloBaHHS
npauisHuKiB Tennonapcskoro mMickkoro cyny Omecbkoi 06nacTi;

25) yTBOpIOE MMCIMILUTIHAPHY KOMICIIO 3 PO3MNIANy AHMCUHUILTIHAPHHX CIIPaB
CTOCOBHO JIep)KaBHHUX CIIy’KOOBLIB anapary Cyiy;

26) 3piiCHIOE iHINI TOBHOBaXXGHHS KepiBHMKA IEPKaBHOI CIyXOM Cymy
BIANOBiAHO 10 3akoHy Ykpainu "IIpo nepxkasHy ciyx6y";

27) opraHi3oBye Ta KOHTpOJIOE CBO€YacHE BHECEHHs J0 €IUHOI CyJOBOL
iHopMaNiiiHO-TeNeKOMyHIKaL[ifHOI cHCTeMH (mO MOYaTKy 1i (YHKI[OHYBaHHI —
aBTOMATH30BaHOI CHCTEMH JOKYMEHTOOGIry cyxy) BimoMocTeidl mpo HabpaHHs
CYAOBHM DillIeHHSIM 3aKOHHOI CHJIH (Y TOMY YHCIIi 3a pe3yIbTaTaMH PO3LIISLY CyAOM
aneNANiHHO] YU KacauiiiHoi iHCTaHIlil), HanpaBlIeHHs TaKuX BigoMocTel 10 €aMHOro
AEePKaBHOTO PEECTPY CYNOBHX PillleHb;

28) 3piiicHIOe opraHizaliifHi 3aX0{ MO0 MATPUMAHHS NPUMIIIEHHS CyAy B
CTaHi, TNPHAATHOMY il HAIEKHOIO #HOro (YyHKIIOHYBaHHS, IPOBENEHHS
KaIliTAIBHOTO Ta IOTOYHOIO DPEMOHTIB, TEXHIYHOTO OCHAINEHHS NPHMILIEHb,
iHpopMaNiHHO-TEeXHIYHOrO 3abe3leveHHs, CTBOPEHHsS 6e3MNevHmX i KoMQOpTHUX
YMOB /Ui CYAAiB, NpalliBHUKIB amapary Cyxy Ta ocib, ski mepeGyBaroTh y cyii, a
TaKOX 3aXO/IM iHKeHepHO-TEXHIYHOro 3abe3nedenHs 3 opraHizanil KOHBOIOBAHHS T2
TPMMaHHiA B Cyldax oOOBMHyBaueHMX (MifO3PIOBAHMX) Ta 3 IIPOBEJCHHS
NPOLECYaNbHOI Jii 3 yYaCHUKaMH KPUMIHAILHOIO MPOBAIKCHHS, IIONO SKHX BIKHUTO
3axoiB Oe3neKy;

29) opranizoBye 061k, BHAady, SHHIIECHHS [OCBiYeHb MPalliBHKKIB amnapary
Cyny (Hep:KaBHHX CITy»XOOBIIiB, IIpalliBHHKIB amapaTy Cymy, SKi 3aiiMaloTh MOCAaIu
IaTPOHATHOI CiTy*OH, 0cib, ki BUKOHYIOTh QYHKIUIT 3 06CIyroByBaHHS;

30) opranizoBye KOHTPOIIb 33 0GJIIKOM NPHUEIHAHKUX A0 MPOBAKEHHS PEIOBHX
NoKa3iB, 10 30epiraloThCs He NpM CIpaBi, BKHMBAE 3aXOIiB IIONO OBNaTHAHHS
CrelialbHUX NPUMIIIEHb i CXOBHIL ANs iX 36epiraHHs y BiIMOBiZHHX yMOBax Ta
CTaHi;

31) BuKOHye JOpydYeHHS TIONOBH Cydy, pimeHHs 360piB CyamiB o0
Oprasi3aliifHoro 3abe3neyeHHs isIBHOCTI Cyy;

32) sarBepmxye ITopsiiok mpoBeeHHs CTaXyBaHHS MPOMAISH 3 UHCIIa MOJIOZI,
sAKi He nepebyBaloTh Ha [0cagax AEP:KaBHOI CIyxXOH;

33) BukoHye inmi GyHKIIT, HOB'A3aHi i3 3a6€3ne4eHHAM NisSTLHOCTI CyTy.

15. KepiBHuK anmapary cymy B MeXax OBHOB)XEHb, HAJaHUX HOMY 3aKOHAMH
Yxpainu "Ipo cynoycrpiii i cratyc cynais", "IIpo mepxaBry cayx6y", BHaae Hakazu
1 PO3MOPSIKEHHS.

Kepisauky amapaTy cydy rojoBOO BiANOBIAHOro Cyoy Moke OYTH HaJaHO
IIPaBO MEPIIOro MiANHCY B IOPAAKY, BCTAHOBICHOMY 3aKOHOIABCTBOM.

16. KepiBHMK amapaTy cydy Hece I€pPCOHaNbHY BiINOBITANBHICTH Ta
3BiTye/iHopMye mepen 360pamu CyIiB 3a HalexHe opraHizamiiine 3abe3neueHHs
Cyly, CyIamiB i CynoBOro mpouecy, (yHKIiOHYyBaHHS aBTOMATH30BaHOI CHCTEMH
AOKYyMEHTOO0Iry CyjAy, aBTOMaTH30BAHOTO PO3MOALTYy CHOpaB MiX CYLIAMH (IO
 MovYarky (yHKUiOHYBaHHA €IUHOI CyHOBOI iH(OpMaliifHO-TeNeKOMyHIKaIifHOT



CHCTEMH), & TAKOX 3TiJHO i3 3aKOHOJABCTBOM — 33 HAJIEXKHUI PiBeHb CIIyX60BOI Ta
TPy/IOBOI NUCLMILTIHU B anapari Cyay.

17. KepiBHMK amapaTy cyxy miasBitHuit 36opam cynnis Temmomapchkoro
micekoro cyny Omecbkoi o6lacti, iKi MOXKYTh BUCIOBHTH HOMy HENIOBIpY, IO Ma€e
HACJI1IKOM 3BLIHEHHS HOrO 3 IOCau.

18. Ha wac BigCcyTHOCTI KepiBHMKA amapary CyAy Yd HEMOXJIMBOCTI
3IMCHIOBATH HUM CBOI IIOBHOBA)XCHHS 3 {HIUMX NPUYUH HOro OGOB'S3KM BHKOHYE
3aCTYNHHUK KepiBHHKA amapaTy Cyldy, BUSHAUYEHHI BilIOBIIHHM HaKa3oM KepiBHHKa
arapary Cyay Ipo po3mnoAisl 000B’ 43KiB.

19. V pasi TMM4acoBOi BiJICyTHOCTi 3aCTYIHHKa (3aCTy[HHKIB) KepiBHHKA
ammapary Ternomapcekoro Mickkoro cymy Opecskoi o6acTi BUKOHaHHS 06GOB’SI3KiB
MOKJIATAa€EThC HAa OJHOIO 3 MPalliBHUKIB amnapary CyAy HaKa3oM HavYaJbHHUKA
TEPUTOPIiaFHOIO yIpaBlmiHHA Jlep)kaBHOiI CymoBoi aaMiHicTpamii VYkpaiHH B
Onecekiii 0671acTi 3a NOAAHHAM ToJNIOBH TemIonapcskoro Mickkoro cyay Onechkoi
o6JacTi.

20. KepiBHuK amapary cyoy Ta WOro 3aCTYIIHHK MalOTh ITOCBiTYEHHS, IO
HiATBEPIIKYIOTH 1X 0c00Y 1 MOBHOBAXKEHHS.

ITocBimuenns kepiBHHKa amapary Teromapcekoro micekoro cyay OmechKoi
obmacTi Ta HOro 3acTylmHHKa HiJMHCYe HAYAILHHK TEPHTOPIadbHOTO YIIPaBIiHHA
HepxaBHOI cynoBoi aaMiHicTpanii Ykpainu B Onechbkiil 061acTi.

21. Illopiuni OCHOBHI Ta ZIONATKOBi BINIyCTKH, IHIM BiJNYCTKHM KEPiBHHKY
arnapaty CyJqy, HOro 3aCTyNHHKY HaJaloThCS BiJIIOBIIHO O BUMOT 3aKOHIB YKpaiuu
"Ilpo mepxaBny ciyx6y" i "IIpo Bigmyctxku". Hakasu npo BinmycTku KepiBHMKA
amapary CyAy Ta 3aCTylIHHMKa KepiBHHMKA anapary CyAy BHIac KepiBHHK amapaTy
Temnomapcekoro micekoro cyny Omecskoi 061acTi 3a MOTOMKEHHAM i3 T'OJOBOIO
Temnomapcekoro Micekoro cyny Onecbkoi 06acTi 3TiAHO i3 3aTBEPIKEHHAM IOIOBOIO
cyny rpadikoM BiZITyCTOK.

22. Y pasi 3minu mepumopianvnoi niocyomocmi cydoeux cnpas, w0
posznadarwomeca 6 anenayilinomy uu micueeomy cyoi, y nepedbauenomy
30KOHO0A6CMEOM NOPAOKY, ma eiocymHocmi y maxomy cyoi cyodie, aki
_ 30IlCHIOIOMb  RPABOCYOOA, AOMIHICHPAMUGHI NOGHOGANCEHHA 207106U CyOY,
HeoOXiOni Ona 3abe3neyeHna HaNeXHCHOT op2anizauii pobomu cyody AK OPUOUUHOT
0CcobOU W00 npeocmasHuUmMea MaxKozo cyoy AK OP2aHY O0epPIHCAGHOL 61adu ¥
3HOCUHAX 3 IHUWLUMU OPZAHAMU OEPHCAGHOI @1adu, OPZAHAMU MICUEB0Z0
Camoepadyeanna, QizuuHuUMU Mma OPUOUUHUMU 0COGamMU, 30IICHIOE KepieHUK
anapamy cyoy abo 020 3aCmynHUuKx.

Y pas3i akwo e micyesomy uu anensyitinomy cyoi, zaznauenomy e abzayi
REpUIOMY UbO20 RYHKMY, GiOCYMHI MAKOMC KepieHUK anapamy cyoy ma ozo
3ACMYRHUK, QOMIHICMDAMUGHI NOGHOGANCEHHA 201106U CPOy, nepeobaueHi
ab3auom nepuium yb0z0 NyHKMYy, 30iHCHIOE MUMHACO60 SUKOHYIOUUI 0006’ A3KU
Kepienuka anapamy cydy. PiwenHa npo npusHaueHHA MUM4ACO80 GUKOHYIOHO20
0006’a3Kku Kepignuka anapamy cydy npuiimacmocs I'onoeorw Jepricagnoi cyooeoi
aominicmpauii  Ykpainu, HauanoHUKOM  6IOR0OGIOHO20  MeEpUMOPIANbHO20
ynpaeninna Jlepicasnoi cyooeoi aominicmpauii Ykpainu 6e3 noz004ceHHA 3
207106010 6i0n06idH020 cydy. Tumuacoeo eukomyrOuuU 00606°A3KU KepiGHUKA



anapamy cyody 30iliCHIOE 6UKOHAHHA 0006’A3Kie¢ Kepisnuxa anapamy cydy 00
NpU3HAYEHHA 8i0N0BIOHO20 KEPiGHUKA.

Kepienux anapamy cydy, iiozo 3acmynnux abo mumuacoeo GuKowylouui
0006°A3KU KepienuKka anapamy cyoy 30ilCHIOEC AOMIHICMPAMuGHi NOGHOGAINCEHHA
2onoeu cydy, nepedbaueni ab3ayomM REPUWUM YbOZO NYHKMY, 00 MOMeEHMY
npusHayennna, oOpannAa, nepeeedeHHA  AGO  3AKIHYEHHA  6IOPAOIHCEHHSA
WOHaUMeRWe 00HO020 CYOOL.

ITio uac 3dilicnenna kepignukom anapamy cydy, ii020 3aCMyRnHUKOM a60
mumuacoeo GUKOHYIOYUM 0008’a3Kku Kepienuxa anapamy cyoy
AOMIHICMPAMUGHUX ROBHOBAINCEHD 20106U CYOY, Nepedbavenux ab3auom nepuium
UbO20 RYHKMY, RONOMNCEHHA RYHKmY 5 uvozo Tuno6ozo nono)iceHHA WO00
3ameeposcennn Ilonoscenna npo anapam cydy 36opamu cyooie 6ionoeionozo cydy
He 3acmocoeyemoca. "

IV. CrpykTypa anapary cyay

22. B amapati Temnomapcekoro wickkoro cyay Opecbkoi MOXYTE
YTBODIOBAaTUCS CTPYKTYPHI MiJPO3AINM — YIOPaBIiHHA, BIiIiIH, CEKTOpH 3
YPaxyBaHHAM MOJIOKEHb 3aKoHiB Ykpainu "[Ipo cymoyctpiit i craryc cymais", "IIpo
AepkaBHy Ciyx0y". CTpyKTypHI HiIpo3ALTH 3AIHCHIOIOTh CBOI (PyHKIII Ha IIiICTaBi
BIANOBIJHUX IOJIOXKEHb, 3aTBEPIKEHMX KEPIBHAKOM amapaTy TemnogapchKoro
MicbKkoro cyay Omecskoi 06acTi.

V pasi notpebu y cknapi ynpaBuiHHs (BigAiNy) MOXe YTBOPIOBATUCA CEKTOP 3
YMCENBHICTIO He MeHHI SK 2 mnpauiBHHKHM. Taki ceKTopM y CKiIami yrnpapiliHHA
YTBOPIOIOTECH MOHaJ HOPMaTHBHY KUIBKICTh BiZUIIB, a y CKIami BiAHiNy — ITOHAL
MiHIMaJIbHY YHCEBHICTh MPaIliBHUKIB BiIIiLy.

23. YV pa3l HEZOUUIBHOCTI YTBOpEHHA B amapari CyAdy CTPYKTYPHOI'C
HiJpO3JiNy, AJS BUKOHAHHS OKpeMHX (YHKIiM BBOASTECA IOCAgy BiINOBIgHMX
CHeLiaJicTiB (KOHCYJIETaHTIB).

24. B amapati cyay gmie mpec-ciyk6a, a y pasi HEZOLLIBHOCTI YTBOPEHHS
~ OKPEMOTo CTPYKTYPHOI'O IIiJpO3Jily BBOOHTHCA NMOCaga BiAMNOBIAHOIO cliemiaiicta
(mpec-cexpeTapsi), sika 3abe3nedye po3BUTOK iHPOPMAIIMHKX 3B A3KiB MiX CYIOM Ta
BiIBilyBauaMH Cy[ly, OpraHaMM JEPXKABHOI BIAAH, MiAIPUEMCTBAMM, YCTAHOBAMU Ta
opranizarisimu, 3MI, cipusie GopMyBaHHIO MO3UTUBHOTO IMIJKY IisIBHOCTI CYy.

25. B amapari Temmomapcbkoro Micbkkoro cyay Opecbkoi obmacti i€
KaHIIeJApis, SKa OAEHHO MPOTAroM poboUoro Yacy cyay 3abes3nedye MpUAHATTA Ta
peecTpanito JOKYMEHTIB, IO MOAAIOTHCA 0 Cyay.

26. na 3abesnmedeHHs JoAepkaHHA ocobamu, sKi 1epeOyBalOTh Y
TemnomapcekoMy MickkoMy cyai Opecbkoi 06nacTi BCTAHOBIEHHX TIPABHIIL,
BHKOHAHHSI HUMH PO3IOPSAKEHb I'OJIOBYIOYOTO B CYJIOBOMY 3aciflaHHi Ji€ cyAoBUI
PO3NOPSAAHUK.

BusHaveHHs mepeniky mocaa TNpaliBHUKIB anapary cyay, fKi BHKOHYIOTh
¢yHkiii 3 obcimyroByBaHHS, 3MiMCHIOETHCS Ha MiACTaBi KPHUTEPIIB, 3aTBEPIKECHMX
Kab6inerom MiHicTpiB Ykpainu.



27. llpauiBEuMkM anapaTy cyZy 3060B'S3aHi BHKOHYBATH 3aBIaHHA Ta
O0OB’SI3KH, BHM3HAYE€HI B IIOCAJOBHX iHCTpyKNUisAX, B IlomoxeHHi moTpuMyBatHCs
1IpaBun BHYTPIlIHBOrO CIyKG60BOro po3mopsnKy, Ilpasun moBemiHKH npaiiBHUKA
Cyny, 3araibHUX MPaBUJI €THYHOI IOBEMIHKA NEPXKABHUX CIIyXKGOBI{B Ta [OCAI0BHX
0Ci6 MiCIEBOTO CaMOBDSIyBaHHs, TNpPaBHI TEXHIKA Oe3NeKH, BMMOT iHIOMX
JIOKYMEHTIB, SIKi PEINamMeHTYIOTh PoGOTy Cydy, & TaKOX IMOCTiMHO IIiABHIYBATH
piBeHb CBO€i TPOGECiiiHOi KOMIIETEHTHOCTI Ta yHOCKOHANIOBATH OpraHi3alliio
CITy>k00BOI HisUTLHOCTI.

AepxaBHi ciayx6oBui 3000B’A3aHi AOTpUMyBaThcs BUMOr 3akoHy YKpaiHu
"Ilpo nepxasHy ciryx6y", 3axory Ykpainu "ITpo 3ano6iranss kopymii".

28. 3a HEBHKOHaHHS, HeCBOe4acHE aGo HeHaNle)XHe BHUKOHAHHS ITOCAI0BHX
000B'A3KiB, BH3HaueHHX 3akoHOM Ykpainu "TIpo depxaBHY cIyx6y" Ta iHIHAMH
aKTaMM 3aKOHOJABCTBA, MOCAAOBOIO iHCTPYKII€IO, a TaKOX IOPYIICHHS IPaBHI
BHYTPIIIHEOTO CITY’K60BOrO PO3NOPSAAKY, HPaBMI MOBEMIHKM MpaliBHHKA Cy1y,
3araibHUX MPaBHIl €THYHOI MOBEMIHKH JEPHKAaBHUX CITyXKOOBIIB Ta MOCANOBUX OCI6
MICLIEBOTO CaMOBpsyBaHHs, IIpAaBWI TEXHIKA Ge3NeKd Ta iHIIE IOpYIIEHHS
cinyk00BOI  NMCUMIUTIHM, TNpamiBHUK  anmapaTy CyAdy  HPUTSracTbCs 10
BIJIITOBIJATLHOCTI 3TiAHO i3 3aKOHOM.

29. TlpauiBHuku anapaTy CyAy MalOTh IIOCBiNYEHHS, MO MiATBEPIKYIOTh iX
oco0y ¥ MoBHOBaeHHA. ITOCBITYEHHS MPAUiBHHUKIB amapaTy Cymy MiAMHCYIOTHCS
KEPIBHHKOM amapary Cyny.

30. IIpu3sHauyeHHs Ha NOCaAW JAEpPKABHMX CIIy>kOOBIIIB, TNpaliBHUKIB, SKi
BHKOHYIOTh QYHKUIi 3 06CIyroByBaHHS, NPAliBHUKIB MATPOHATHOI CIIYXKGH, YMOBH
OIIATH TIpalli, 3a0XOYEHHs Ta COLJaNbHI TapaHTii MpaliBHMKIB amapary Cyny
PEeryIioIoTECS HOPMaMH 3aKOHOAABCTBA NPO ACPXKaBHY CiIyxkO0y 3 ypaxyBaHHSIM
ocobnmBoCcTeH, BU3HaueHNX 3akoHoM Yxpainm "Ilpo cymoyctpiit i craryc cymmis",
KozexcoM 3aKkoHIB Ipo mpaiio YKpaiHy, iHIMMY aKTaMH 3aKOHOIABCTBA.

31. BiamycTku TpariBHHKaM amnapary CyAy HajaloThCs B IIOPSAKY,
BcTaHOBJIeHOMY KojekcoM 3akoHiB mpo mpaio Vkpainw, 3akoHamu Ykpaina "Ipo
nepxaBHy ciyx0y", "IIpo BigmycTku".

IlpauiBHKaM amapaTy cyny, sdKi 3aiiMarOTh IOCai¥ NATPOHATHOI CIyXKOW,
BIANOBIAHO o cTarTi 92 3akony Vkpaiuu "Ilpo mepxaBHy ciyx6y", BUKOHYIOTH
¢yHkuii 3 obcmyroByBaHHs, KpiM LIOPiYHOI OCHOBHO! Bi[IIyCTKH TpHBalicTio 24
KaJdeHIapHi IHi, MOXe€ HaJaBaTHCS BiAMOBiHO crarTi 8§ 3akoHy VYkpainu "IIpo
BiIyCTKH" IIOpiYHA JOJATKOBAa BiAIycTKa 3a OCOGIIHBHIA XapakTep mpaiii.
Konkperna TpuBanmicTh mopiuHOi JOAATKOBOI BiAMYCTKH 3a OCOGIIHBHIA XapakTtep
Tpali BCTAHOBIIOETECA KONEKTHBHUM YM TPYAOBHM JOTOBOPOM 3aJI€XKHO Bil Hacy
3aMHATOCTI MpalliBHUKA anapary Cyay B IAX yMOBax.

KepiBank anmapary
Tennopapcbkoro micbkoro cyay
Opecbkoi obaacTi Bikropis AEOPI€EHKO



